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ABOUT MAY SCHOOL & MAY CENTER FOR LEARNING 
 

Governance 
May Center for Learning, a 501(c)(3) corporation, is governed by a Board of Trustees. 
Trustees serve as volunteers and receive no remuneration for their service. The Board is 
entrusted with the fiscal security of the corporation, perpetuating the founding purpose of 
the school and advancing the mission of May Center through long-range planning, board 
development, and fundraising.  
 

Mission Statement 
May Center for Learning empowers intelligent students with learning differences to be 
successful, confident learners who recognize the importance of communication, 
collaboration, and community. We accomplish this goal by focusing on 4 specific success 
attributes: Literacy, Empowerment, Advocacy, and Principles—LEAP. 
 
Literacy: Building key skills of reading, writing, speaking, listening, organization, social and 
life skills through a structured, multi-sensory, individualized, research-based curriculum. 
 
Empowerment: Building self-confidence and esteem, and encouraging appropriate 
methods of communicating needs and desires with peers, parents, teachers, and others. 
 
Advocacy: Fostering a deeper understanding of learning differences through parent, 
school, and community outreach events and professional development programs for public 
and private school teachers. 
 
Principles: Fostering “A Principled Self” through a life and social skills curriculum. “A 
Principled Self” answers the question: Who am I and how can I contribute to my family, my 
school, my community? 
 

May School 
May School is a pre-k through 8 school for students with learning differences.  Our 
Elementary campus is housed at 1800 Old Pecos Trail, and our Intermediate campus is 
housed at 2019 Galisteo, Building B.  

  
Objectives  
● Provide a structured, predictable learning environment that minimizes distractions and 

maximizes individualized instruction. 
● Engage students in a coordinated, individualized, multi-sensorial curriculum designed to 

develop the tools of reading, writing, spelling, speaking, listening, and mathematics 
necessary to gain, retain, and explain knowledge. 

● Cultivate a learning environment conducive to physical and emotional health, success, 
and mutual respect. 

● Empower students to be proud of their unique abilities and differences and to advocate 
for their own needs.  



 

4 
 

● Educate parents, teachers, and the general public about learning differences.  
● Change the generally accepted notion of “normal or typical learners” to include those 

who learn differently.  
● Encourage general education teachers to embrace multi-sensory best practices for the 

success of all learners.  
 

May Center Tutoring Program 
Our Tutoring Program uses the same research-based methodologies used in May School 
classes, in a 1:1 setting with an individualized program for each student. We offer tutoring 
in academic subjects such as reading, writing, and mathematics for students ages four 
through high school. We also offer tutoring in three special subjects: 
 

Reading and Writing Readiness, which improves reading and spelling skills in 
young students who have language-based learning differences. Most students in this 
program are from four to six years old.  
 
Executive Function Coaching, which includes flexible thinking, goal-setting, 
planning, organization, time management, task prioritization, and communication 
skills. Tutoring of this type is appropriate for ages seven and up.  
 
Skill-building Tutoring, led by certified instructors, offers multi-sensory language 
therapy, as well as instruction in writing and mathematics, for students with 
dyslexia.  

 
In order for tutoring to be effective, we suggest a minimum commitment of 1 semester, 
usually scheduled two or three times per week. The tutoring fee is $65 per hour.  
For more information, call 505-983-7407 or contact the front desk. 

 

Diversity Statement 
May Center for Learning is a diverse community that celebrates differences with a 
conviction that successful education develops basic principles such as respect and 
empathy. Through our programs and curriculum, we foster tolerance for differences in 
gender, race, ethnicity, socio-economic group, religion and sexual orientation. We do not 
discriminate on the basis of these differences; in fact, we affirm that varying perspectives 
enrich the life of our educational community and the world around us. 
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STUDENT CONDUCT 
 

May Center for Learning Culture—We affirm the following cultural 
beliefs: 
● Celebration of Individuality—I am an intelligent, unique human being. I accept myself 

as I am. I am in control of my own destiny. I have the power to change the things I want 
to change and advocate for what I need to be my best self. 

● Celebration of Community—I am a member of a supportive community. I will 
appreciate, support, and challenge those in my community. My intentions and my 
actions will be trustworthy. 

● Mindfulness, Choices, and Executive Function Skills—How do I make mindful choices 
that are good for me and for others? How can I manage my choices to be my best self? 

 

Behavior Expectations and Discipline 
May Center for Learning is a community built upon a foundation of mutual respect. All 
students, teachers, and parents are expected to respect each other in all aspects of our 
community. To that end, we expect that all community members will: 
 
● Practice honesty in their words and deeds.  
● Respect themselves, each other, and the learning environment. 
● Express differences of opinion through calm, reasoned discourse. 
● Honor the differences that make each of us unique. 
● At no time resort to intimidation or bullying. 
 
May Center for Learning programs emphasize developing self-regulation skills.  A student 
who demonstrates difficulty with self-regulation will be supported through a behavior 
analysis plan that focuses on addressing the reason for the behavior.  This plan will involve 
positive behavior supports, mindfulness, and/or explicit behavior skill instruction. 
 
In addition, we have the following rules for students enrolled at May School and 
students who come to May Center for tutoring or other programs:  
 
● No running, yelling, pushing, horseplay, whistling, loud noises, or other disruptive 

behavior. 
● No touching another person’s body without express permission. 
● No displays of intimate contact. 
● No foul language.  
● Cell phones must be turned off and stored out of sight at all times.  Faculty will hold a 

student’s phone for a student during the school day if they break this rule during school 
hours. 

● No personal electronic devices of any kind are allowed at May Center, unless faculty gives 
permission for use.  

 
Any student who is in violation of any of the above rules will be subject to consequences. 
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Consequences will focus on giving back to the community to restore what has been 
harmed. If a student’s behavior is consistently in violation of the rules, or if a student’s 
behavior is extremely disrespectful or egregious, a meeting will be held with the student’s 
parents, teacher, and the Division Director. 
 
May School reserves the right to dismiss any student who is in consistent or egregious 
violation of the rules. The parents or guardians of a student dismissed for disciplinary 
reasons will still be responsible for the balance of the tuition for that school year. 
May Center for Learning expressly prohibits harassment based on gender, race, 
ethnicity, sexual orientation, religious orientation, or any other basis.   

May Center considers the following actions and any other criminal offenses committed by a 
student to be serious.  We have the right to report any of the following to law enforcement.  

Serious Offenses:  

Possession or use of weapons or facsimile weapons 
Possession, use, or distribution of illegal drugs, alcohol or tobacco 
Violence, assault, battery‐including written, verbal graphic or physical threats 
Gang‐related activity 
Harassment, stalking 
Bullying 
Hate crimes 
Hazing 
Threats to all school personnel and volunteers  
 
Additionally, the Executive Director, Division Director, or designated chaperone is 
authorized to take administrative action when a student’s misconduct away from school 
during a school activity may have a detrimental effect on the other students, staff or on the 
orderly educational process. 
 
May Center administration has the responsibility to take discretionary action any time the 
educational process is threatened with disruption. Nothing in the following is intended to 
prevent a staff member, teacher, principal or other administrator from using his/her best 
judgment with respect to a particular situation. 
 

On Addressing Weapons, Threats Or Other Indications Of Violence: 
Parents should understand that the school's first responsibility is the protection of all of its 
students.  May Center takes this responsibility very seriously. Therefore, if a student brings 
a weapon to school, or to a school function, or has a weapon on his/her person, May Center 
employees will immediately report this to administration and the school will suspend or 
expel the student.  Parents are advised that the school will contact local police or 
appropriate authorities, and will note in the student's permanent record that he/she was 
suspended or expelled for possession of a weapon on school premises or at a school 
function. Possession includes, but is not necessarily limited to, having a weapon in a locker, 
bookbag, purse, or vehicle.   
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A threat may be defined as any statement or gesture, explicit or implicit, that suggests harm 
to another or self.  This may include but is not limited to statements made verbally, in 
writing, or on social media.  All May Center employees will immediately report any known 
threats to May Center administration. 
 
If a student threatens a violent act or otherwise indicates violence, May Center 
administration will conduct a threat assessment to ascertain the nature and intent of the 
threat.  During this assessment, the student may be put on leave and asked to see a 
psychologist of the school’s choice as part of the assessment.  Following this assessment, 
the school administration will decide on a course of action related to the threat, which may 
include behavioral intervention, psychological counseling, consequences, suspension, or 
expulsion. 
 
Students have the right to feel safe and secure at school. If at any time a student feels 
threatened, or witnesses a threat by another student, he/she should inform a teacher or 
school administrator immediately.  It is each student’s responsibility to report any threats 
of violence, possession of a weapon, drugs, alcohol, tobacco, or other illegal material to a 
teacher or school administrator.  Observing the motto of “see something, say something” 
will ensure that all members of our community remain safe.   
 
In order to ensure that each student feels safe at school, students must refrain from talking 
about guns, showing photos of guns, or including guns in their drawings during school, 
unless the topic is directly related to curricular content such as a history lesson.  The topic 
of guns is just not an appropriate school subject given the context of school safety.   
 
May Center has an emergency plan in place which includes procedures for fire, shelter in 
place and lockdown protocol, as well as roles and responsibilities during emergencies.  We 
consistently review and revise the plan based on the latest information regarding best 
practice.  
 

Dress Guidelines  
Students are free to express themselves through their attire, provided that it does not: 
● Promote or suggest racism, bigotry, sexism, or intolerance. 
● Cause disturbances or distractions in school.  
● Promote, advertise, display, or advocate alcohol, drugs, smoking, or substance abuse. 
● Promote or advocate violence. 
● Suggest sexual labels or stereotypes.  
● Contain profanity or vulgar language.  
 
Dress should be appropriate to a school environment: 
● Shorts and skirts should be an appropriate length. Students may not expose skin at the 

waistline.  
● No low-cut shirts, strapless shirts, tube tops, or exposed underwear. 
● No sunglasses or hats may be worn indoors.  
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ESPECIALLY FOR PARENTS OF MAY SCHOOL STUDENTS 
 
DAILY BASICS 
Drop off and Pick up 
It is crucial that students arrive on time. Parents may drop students off beginning at 
8:10am at both campuses. Elementary school classes begin at 8:30am. Intermediate classes 
begin at 8:40am.   
 
At morning drop-off, pull into the parking lot and follow the drop off loop around the lot, 
pulling your car into the drop-off lane beside the May School building. Students should exit 
the vehicle on the side next to the building. Please wait for the car ahead of you to move 
forward before you pull out of the lot.  
 
Please DO NOT pull into a parking spot if you are dropping off students in the morning, so 
that we do not have students walking unattended through the parking lot. Be respectful 
and accommodating for those parked in the lot who wish to leave and those arriving who 
wish to park for other businesses. 
 
Pick-up for the May School program is at 3:00pm for elementary students and 3:30pm for 
intermediate students. At pick-up, please form a line in the drop off lane beside the May 
School building. Teachers will be outside to move the pick-up process along efficiently. 
Please do not exit your car while waiting in line. 
 
Parents should park and come into the building if picking up during school hours or from 
after-school activities. In both cases, you will need to sign your student out before leaving. 
 
Late Pick-Up Fee:  Please let us know if you will be late picking up your child so that we can 
let your child know and he/she won’t be worried.  Parents of students remaining at school 
after 3:15 at the Elementary campus or 3:45 pm at the Intermediate campus who are not 
participating in an after-school activity will be charged a late pick-up fee of $25.  
  

Attendance, Absence, and Tardiness 
Please call May School by 8:15 am if your student will be late or absent due to illness or 
another reason. If a student arrives late to the May School due to an appointment or illness, 
please escort the student into the facility and sign him/her in. 
 
Because timely attendance is crucial to the success of our students, any student who has 
five or more tardies or absences in a given semester will meet with their parents, teachers, 
and school administrators to come up with a plan for improvement in attendance.   May 
School reserves the right to deny credit for the semester to any student with excessive 
absences. 
 
If a student has an extended planned absence, parents should notify the student’s teacher 
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well in advance so that they can devise a plan for making up for the time missed. 
 

Inclement Weather  
When the Santa Fe Public Schools call a two-hour delay, May School classes will begin at 
10:30 am. If the Public Schools call a three-hour delay, May School classes will still begin at 
10:30 am. When the Santa Fe Public Schools call a cancellation, all May School classes, 
tutoring, and after-school activities will be cancelled for the day. 
 

Computer Use 
May School is pleased to offer students in grades 3-8 Google Chromebooks for academic 
use during the school day. Students in grades 1-2 will be assigned a Chromebook for 
Learning Ally audiobook access as needed. 
 
Because of the need to keep our computer systems consistently available, safe, and secure, 
May School uses GoGuardian, a classroom management tool that allows teachers to 
monitor student computer use. 
 
Students must observe the following rules when using computers at May School: 
 
● Use May School computers for school-related purposes only.  
● Do not install any new programs on the computers.  
● Do not download or install any games or music. 
● Food or drink is prohibited when using the computers. 
● A student may not vandalize the computer in any way. 
● Stay clear of inappropriate websites, e.g. adult, hate, etc. We use filtering to prevent 

access to these types of sites. 
● Never give your personal email address to websites or in response to unsolicited emails. 
● No student may use any computer or tablet at May School without permission from a 

faculty member. 
● May School reserves the right to deny access to a computer if a student mistreats the 

computer or repeatedly fails to follow the computer rules. 

 
Involvement and Support 
● Participate 
Because the success of a student with learning differences is based on a school/parent 
team effort, we ask that the parents attend a series of informative seminars throughout the 
school year, in addition to our Back to School Night and Parent/Teacher Conferences.  
Attendance at these events is mandatory for our first-year families. 
 
In addition, all May School families agree to work with May School faculty and staff to 
provide support services for their students.  Should May School administration make a 
recommendation for outside support such as speech therapy, occupational therapy, or 
counseling, parents are asked to follow through with this support in a timely manner.   
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● Volunteer 
We welcome parental involvement as volunteers in many areas, ranging from service on 
the Board of Trustees to working on a special event or fundraising committee to being a 
classroom volunteer.  
 
● Donate 
Like all non-profit schools, we rely on generous contributions from our families to help 
fund our need-based scholarship program and our faculty salary pool. Because May School 
has an economically diverse study body, the financial circumstances of our families varies 
widely. All gifts from parents and grandparents are greatly appreciated, no matter what the 
amount.  
 
We ask each family to make an annual fund gift that reflects their own capacity to 
contribute. Our most important goal—and the one outside funders pay close attention 
to—is participation by 100% of our families. Thank you for helping us reach our goal! 
 

Student Progress 
May School student progress is reported three times per year as summative and formative 
assessments. These reports are given to parents at each parent/teacher conference. In 
addition, each student takes a standardized assessment annually to gauge his/her progress 
as compared to national norms. 
 

Student Medical Information & Prescriptions 
● All students must have on file an immunization record or a copy of the state-approved 

waiver.  
● Please keep your child home from any May School activity if he/she has a fever, is 

throwing up or has diarrhea, contagious rash or other contagious illness. Your child 
must be free of fever for 24 hours before returning.  

● If your child becomes ill while at school, you will be called and asked to pick him/her up 
as soon as possible. Please ensure that we have the appropriate contact information.  

● It is very important that we be aware of all medication your child takes. Please be sure to 
update your emergency contact form should prescription medications change.  

● Please inform May School on the Emergency Contact Form of any food or other allergies 
your child may have.  

● If your child needs to take medication while at school, please fill out and sign the 
“Medication at School Form” (Page 13) and return to the front desk, along with the 
medication in its original container (no baggies, envelopes, etc.). Students MAY NOT 
possess medication at school, except for asthmatic inhalers and Epi-Pens.  

● May School is a fragrance-free and smoke-free environment. 
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Financial Policies 
● Order of Payments: Payments are applied first to the oldest balances due.  
● Interest on Late Payments: Interest of 2% per month will be charged for each month, 

or portion thereof, on payments that are more than 30 days overdue. 
● Insufficient Funds: Payments which are not processed due to insufficient funds (NSF), 

whether returned checks, declined credit card payments, or rejected electronic fund 
transfers, will be subject to a $35 charge. May School may resubmit such a payment 
request five days after the first attempt, and at five-day intervals thereafter until it is 
paid, and each additional attempt which is declined will be subject to a $35 charge.  

 
Field Trips and Off-Campus Activities 
May School students participate in off-campus activities. You will receive advance 
notification of all field trips. If you do not wish for your child to participate in a specific 
activity, please inform his/her teacher.  
 


